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Position Opening: Museum Assistant 
 
Position Title: Museum Assistant 
Position Type: Full-Time, Non-Exempt 
Wage: $18.50/hour 
Hours: 40 paid hours per week, including paid on-duty meal period 
Schedule: Tuesday–Saturday primary schedule, with occasional evenings and weekends as scheduled 
Preferred Start: As soon as possible, ideally on or before July 1 
Applications: Reviewed on a rolling basis until the position is filled 
 

 
 
The Kittitas County Historical Museum is seeking a full-time Museum Assistant to join our small, two-
person staff team. 
 
This position supports many aspects of daily museum work, including visitor services, collections care, 
exhibit preparation, public programs, research requests, administrative support, gift shop sales, 
community outreach, and general museum operations. It is a hands-on, public-facing role for someone 
who is organized, dependable, welcoming, curious, and interested in helping preserve and share Kittitas 
County history. 
 
The Museum Assistant works closely with the Museum Director and helps keep the Museum running 
smoothly day to day. Because this is a small community museum, the position requires flexibility, 
attention to detail, good judgment, and a willingness to move between different kinds of work as 
museum priorities shift. 
 
Minimum qualifications include a high school diploma or equivalent, along with appropriate training, 
education, volunteer experience, or work experience related to museums, history, archives, libraries, 
nonprofits, education, administration, visitor services, retail, customer service, research, community 
programs, or a comparable setting. 
 
Preferred qualifications include coursework or a degree in museum studies, history, anthropology, 
public history, archives, library science, education, nonprofit management, or a related field; experience 
working or volunteering in a museum, archive, library, cultural organization, nonprofit, or public-facing 
setting; and familiarity with collections, exhibits, programs, or local history. 
 
Benefits include employer-paid medical, dental, and vision coverage after successful completion of the 
probationary period, with retirement eligibility after two years. Applicable paid leave programs are also 
included. Professional development and hands-on museum training opportunities may be available as 
museum priorities and resources allow. 
 
A full job description is available upon request. 
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To Apply 
 
Please submit the following: 
 

1. Cover letter 
2. Resume 
3. List of three professional references 

 
Applications may be submitted by: 
 
Email: sadie.thayer@kchm.org 
Subject line: Museum Assistant Position 
 
Mail: 
Kittitas County Historical Museum 
114 E 3rd Ave 
Ellensburg, WA 98926 
 
Hand Delivery: 
Kittitas County Historical Museum 
114 E 3rd Ave 
Ellensburg, WA 98926 
 
No phone calls please. 
 
Applications will be reviewed on a rolling basis until the position is filled. 
 
Equal Opportunity Employer 
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